
 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Focus On:        Issue 5, April 2014 
The Authority to Fundraise Process  

This ‘Focus On’ aims to clarify the process 

required from branches when organising 

events to raise funds. Legally, the Authority to 

Fundraise can only be authorised by the 

organisation which holds the licence to 

fundraise, which in this instance is Can Assist 

the legal entity. The branches, although an 

important part of the structure of Can Assist do 

not hold this authority.  
 

To ensure the organisation is complying with 

the Office of Liquor, Gaming & Racing (OLGR) 

requirements the Sydney office needs to keep 

a record of Can Assist fundraising events. The 

Sydney office does this via the Event 

Notification Form submitted when branches 

are organising a fundraising event. This is why 

it is essential to complete this form, and send 

to the Sydney office for every fundraising 

event.  
 

Another excellent way to raise funds for the 

work of the branch is through local community 

groups who want to arrange an event and 

would like to donate all, or part of the funds to 

their local Can Assist branch. All the branch 

need do is direct the community group to the 

Sydney office, and the office will arrange and 

send a Community Events Kit.  
 

Can Assist’s Community Events Kit (which 
includes the third party Event Application form) 
has been designed to make it easy for those 
wishing to fundraise on our behalf, whilst still 
being informative and meeting the 
requirements of both the OLGR and the 
Charitable Fundraising Act 1991. The 
questions included on the application form 
relate directly to the requirements of the 
written Authority to Fundraise document that 
we produce once the application has been 
received and processed. The Community  
 

Events Kit also has the following information on 
the ‘Community Fundraising Event Terms and 
Conditions’ page and was included so that 
anyone wishing to fundraise is well informed of 
their rights and responsibilities. 
 

Furthermore, Can Assist covers the insurance for 

all our branches across the state, and the 

process described above also assists the 

organisation meet its obligations for our 

insurance coverage. Please be aware our 

insurance will only be covered for events that 

have been notified. It is also very important that 

events for fundraising which involve physical 

activities, such as water based activities, bike 

riding, sporting events, and car or motor bikes 

have received prior approval from our insurer. 

This can only be arranged if Sydney office is 

aware of the event.  
  

The Branch Event Notification Form can be 

located on the Branch Login section of the 

website, or by contacting the Sydney office.  
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Keeping Safe 
Since the launch of Keeping Safe – Volunteer Work Health Safety in April 2013, branch member/s 

have received training via the regional meetings. At least one branch member should complete the 

training annually. This will ensure the branch is up to date with any changes to the process reflecting 

member and volunteer feedback, and the annual review.  

The training will now be provided via our website. This easy to use online training will allow 

members/volunteers to read the guidelines, view the training slides and answer simple questions from 

the comfort of their homes. Any member/volunteer can complete the training and once the training is 

completed, Sydney office will receive an electronic notification. All branch executives will receive an 

email from Sydney office shorty detailing the process.  

The annual review of a small, medium and large branch was completed in March. The Sydney office 

would like to send a special thank you to Hay, Coleambally and Balranald branch members, who 

volunteered their time for the review, and provided their feedback.   

Keeping Safe hint 
 

Branches that hold meetings in commercially managed venues such as RSL or leagues clubs only 

need to complete the Regular Branch Meeting Place Checklist annually, rather than quarterly. 

Please remember to send your branch meeting minutes to Sydney office, and please ensure safety is 

a permanent agenda item.  

Keeping Safe tip 
 

The cooler weather is fast approaching, please ensure members and volunteers are aware of slip, trip 

and fall hazards while fundraising, especially if the ground is wet, slippery or uneven. 

 

 
 

 

Can Assist Finance Update 
 

We wish to take this opportunity to remind the Branch Treasurers and Branch Executive that the 

financial year end is fast approaching which means the annual audit requirements will soon be upon 

us. 

Please note due to the decision taken by Senior Management to change the year end from the usual 

31st July to 30th June, the 2013/2014 year will be for an 11 month period.  The auditor will be 

examining the records for 1st August 2013 to 30th June 2014.  For those branches submitting data on 

a monthly basis if you could send your June activity reports as soon as you can that would be much 

appreciated. 

In the coming weeks detailed audit instructions will be issued by our lead auditor, Helen Yiannikas of 

Dobbs Vumbaca, but if  you have any questions in the meantime please do not hesitate to contact 

either Natasha or myself, Eilish Scott in the finance department. 

We  



 

Can Assist Administration Update 
 
 

Can Assist Branch Website Contact Details  
 

The Can Assist website has branch contact details located in two sections. The first is for the general 
public to access; and is found by clicking on ‘Branches’ on the grey toolbar of the homepage. The 
second is located in the Branch Login section of the website, and is for members only access.  
 
If you would like your branch contact details updated on either the public or members only section of 
the website, please email through the required changes to Jessica@canassist.com.au ensuring you 
indicate whether the details are for the public or members only section. 
 
Work Health and Safety (WHS) to be included in Branch monthly meeting minutes 
 

Please ensure that you add Work Health and Safety as an agenda item in your monthly minute 
template so that is automatically included in every branch meeting. 
 
Our Services brochures 
 

Due to the recent change in Can Assist’s strategic direction, Our Services brochures are currently 
unavailable.  The brochure will be reviewed and an updated version will be available in the future. 
 
__________________________________________________________________________________________ 

 

 

 

 

 

 

 

  

In the News 
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Australia Day Awards 
 

Australia Day 2014 saw many of Can Assist’s members and volunteers nominated and awarded for 
their hard work and community service. 
 
Can Assist Hay was awarded the Community Group of the Year; while Can Assist Nyngan was 
awarded Community Event of the Year for their Debutant Ball. Neil and Marie Murray from 
Cootamundra received the Commitment to Community Award for their contribution to the 
Cootamundra community. Monica O’Connor from Can Assist Harden-Murrumburrah, Betty Heydon 
from Can Assist Gundagai, Sue Hardy from Can Assist Coleambally and Mick Sheehan from Can 
Assist Griffith all received Citizen of the Year awards in their regions. 
 
Can Assist would like to congratulate all Australia Day nominees and recipients on the recognition of 
their tireless work. 
 
See Gallery for Australia Day award photos. 
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The Southern Highlands Branch held their High Tea at the Southern Highlands Wines vineyard in 
Sutton Forest on the 22nd February. Planning the event took more than 6 months and involved selling 
raffle tickets for 4 months prior to and on the big day. All the hard work was well worth it, with 130 
people turning out to enjoy the event. 

On the day was a fashion parade, entertainment from Margaret Urlich, a string quartet from one of the 
local  schools  and two very interesting presentation were given by guest speakers. World renowned 
interior designer, Professor Desmond Freeman spoke about his career and projects across the globe. 
While a local lady who had received assistance from the branch shared her very moving story about 
living with cancer and the positive impact Can Assist has made to her life. 

The event was a huge success and raised $11,500 to help the Southern Highlands Branch to 
continue providing assistance to those in their Shire who are living with cancer. 

 

     
 

 
 
     
 

Profile 
 

High Tea in the Highlands 
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Leeton mass charity head shave smashes target 
 

An unusual number of Leeton residents are standing out from the crowd thanks to their new 
hairstyles courtesy of a mass head shave to aid Can Assist. The event was the idea of the Butler 
family - Cheryl and Chris and sons, Bryce, 15, and Dayne, 12. Fifty -four residents took part in the 
event, with most shaving off their locks and some students creating weird and wacky hairstyles of 
their own. More than $50,000 has been raised for the Leeton branch of Can Assist as a result, with 
Mrs Butler never dreaming such an amount could be raised in just a matter of weeks. 
 
Daily Advertiser,  Wagga Wagga NSW  By Talia Pattison 
 
 

Bathurst spring garden spectacular – October 2013 
 
Can Assist Bathurst were thrilled when the number of people visiting the city’s gorgeous gardens 
over the October weekend topped last year’s success. Perfect garden weather encouraged hundreds 
of people to visit a diverse range of gardens within Bathurst and also out in the countryside.  $1,400 
was raised in October for Can Assist Bathurst. 
 
 

Ardlethan ‘Business in a Backpack’ 
 
Can Assist Ardlethan were the lucky recipients of an initiative called "Business in a Backpack" where 
22 year 5/6 students engaged their entrepreneurial skills and raised a wonderful $1,000 for the 
branch.  

With the help of their teacher, Mrs Sue Flagg students paired off to think up a business they would 
like to run and then devised a business and marketing plan match.  

Some of the very creative ideas that were produced included; Light it Up a candle business, 
Frames4Ever a photo frame business, J & E Kolourful Keyrings a keyring business, Glitter and Glam 
a greeting card business and Crocodile Rocks a jewellery business.   

A large cardboard cheque was made up by the students and presented to Alicia Bonny from Can 
Assist Ardlethan at the school assembly. It is now proudly on display at the Ardlethan Medical Centre 
for all to see.  
 

 

 

Below left: Alicia Bonny receiving the cheque. 

Below right: Leeton head shave participants (Image from Daily Advertiser, Wagga Wagga) 

 

     



Gallery 

    

Sue Hardy, Can Assist Coleambally.               Monica O’Conner, Can Assist Harden-Murrumburrah. 

     

Lynette Webster, Donna Pumpa & Merrill Peterson, Can Assist Nyngan.        Betty Heydon, Can Assist Gundagai. 
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Left: Can Assist 
Blayney at the 
Australia Day 
Parade.  

  

Right: Can 
Assist 
Tamworth at the 
Golf day with 
South 
Tamworth Lions 


